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Procurement-Ready Checklist

1. Attend an education session with an overview of government contracting.
2. Gain an understanding of government and APEX programs and resources
available to support government marketing efforts.
3. List products and services to be offered.
4. List relevant NAICS (North American Industry Classification System) and PSC
(Product or Service Code) codes.
5. Register as a vendor for Federal, State and Local purchasing programs:
a. SAM (System of Award Management) and SBA DSBS (Dynamic
Small Business Search) profile
b. State vendor registrations
c. Local government registrations as appropriate
6. Survey the resources available on past contracting actions related to the
products and services offered.
a. Learn to use online research tools.
b. Gain an understanding of the amount of government purchases and
the level of competition for the products and services to be offered.
7. Survey the resources available to find current contracting opportunities.
8. Understand the resource commitments for a company to be successful and
make the decision as to whether government markets are appropriate for a
company.

9. Determine personnel responsibilities for government marketing and contracting.

Contact us for assistance walking through each step!

484.646.5811 ptac-southeastpa.org ptac@kutztown.edu
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