
1) Log into SAM.GOV. 
2) Click on “Contract Opportunities”. 

 

3) On the contract opportunity page, click on search and enter preferred keyword. 

 

 

 

https://nam02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsam.gov%2F&data=04%7C01%7Cdfola388%40live.kutztown.edu%7C9212e3486828406018a008d9d6b80254%7C03c754af89a74b0abd4bdb68146c5fa4%7C1%7C0%7C637776908062714069%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=VRh7BRZXvbwsveAji%2B3KUwgLLgW6bAIF2%2FG38L7O3ds%3D&reserved=0


4) Above the search results and to the right, click on “Actions” and “Save”. 
(Please note, to save a search, you must be logged into your SAM.gov account). 
 

 

 

5) Type a name for your search and click “Save.” 

 

 



6) Click on “Saved Searches.” 

 

 

7) In the “Actions” drop-down menu for the search you want to receive 
notifications for, select “Notify” (see below). 

 

8) Wait for email(s) to arrive. 


